
HANDBOOK FOR THE GRADUATION EXAM  

RESERVATION OF SEATS FOR THE CANDIDATES AND THE GUESTS 

 

 

1. Click on the following link: 

https://upoplanner.uniupo.it/portaleplanning/UNIUPO-biblio/index.php 

 

2. Choose  Nuova prenotazione 

 

 

 

3. Choose the service: Prenotazione pass Esami di laurea – Scuola di 

Medicina and the date of the graduation exam (  data interessata) 

 

 

  

https://upoplanner.uniupo.it/portaleplanning/UNIUPO-biblio/index.php


4. Fill in all compulsory required fields  and take a close look at  the mail address 

and name/surname of the candidate (graduand) - indirizzo email e al nome 

del laureando 

 

 

 

5. Choose Verifica disponibilità 

 
6. Choose the correct  hour of the beginning of the graduation exam  

 

 

 

  



7. Check all entered data and finally click on Conferma prenotazione (senza 

questo passaggio la prenotazione non è effettiva e non si riceve il QR code). 

Don’t forget that without this last step you can’t receive the QR code and so 

you and your guests can’t take part in the graduation session and book a seat.  

 

 

* IMPORTANT! If you  make a mistake in the selection of the date, you must delete 

the process but you don’t close the webpage, because if you do it your reservation is 

unfinishing and you can’t start a new reservation .  

As soon as you confirm the reservation you receive an email with the summary of 

the process and the QR code in order to enter in the classroom.  

ATTENTION! the QR code must be necessarily show at the entrance of the building 

with the GREEN PASS (you and your guests must show the green pass)  

ATTENZIONE: Il QR code ricevuto deve essere obbligatoriamente esibito 

all’ingresso della struttura insieme al Green Pass. 

 


